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Advertising Specifications

American Equestrian Trade Association International FAIR
(produced by Hopper Expositions, Inc.) at the Baltimore Convention Center

Ad Contract Deadline: October 3, 2008 • Ad Copy Deadline: October 10, 2008

Following is a copy of the AD SPECS for advertising materials to 
be submitted to Hopper Expositions Inc. for inclusion in the Market  
Directory.  Please review the enclosed specifications carefully to be 
sure that your materials will meet the requirements.

Due to the high cost of film and proofs, we require that all ad materials
be sent on a disk or CD with all necessary files, fonts and images to 
output the file, as well as a proof of the ad.  The printer that produces 
our Market Directory is direct-to-plate and has requested that all 
materials sent to them be in digital format—NO film will be used in 
the printing.

The majority of our advertisers will supply their materials digitally—
others won’t, perhaps not having the capabilities to do so internally, 
or not knowing that they can request their files digitally from the 
artists or design firms creating their ads.  We will still accept camera-
ready/mechanical artwork for ads—however, there will be a $175.00 
charge per Black & White ad to have it high-resolution scanned thereby 
making it a single-file digital image.  If a 4-Color ad is supplied as film, the 
charge to have the ad scanned from film to a digital file will be $225.00 per ad.

Please review these requirements—if you have any questions on 
materials to submit for your advertisement, call or email our graphic 
designer:  Denise Mankin, (915) 587-0548 or dmankin@sbcglobal.net.
Our ultimate goal is to produce the highest quality Market Directory 
to showcase our valuable advertisers.
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Market Rules, Regulations 
and Codes of Conduct

BALTIMORE

  1.	SPACE ASSIGNMENTS
	 Booths will be assigned as quickly as possible after the contract deadline, subject to payment in full, avail-     

ability of space preferences, special needs and compatibility of exhibitors.  

  2.	PAYMENT
	 All Exhibit Contracts are expected with payment in full by the official contract deadline that is published 

on the Exhibit Space contract.  Contracts received without payment in full will not be processed until full 
payment is received.  Accepted forms of payment will be VISA, MasterCard, American Express, business 
or personal check, cashiers check, certified check or money orders drawn on a U.S. bank.  No faxed con-       
tracts will be accepted.  Postmarks will not be considered for receipt.

  3.	REFUND FOR CANCELLATION
	 Should the exhibitor be unable to occupy and use the exhibit space contracted for, exhibitor shall prompt-   

ly notify the Middletown, Ohio, home office of Hopper Expositions, Inc. in writing.  The full booth price 
will be nonrefundable for any space cancelled within 75 days of the scheduled exposition start date.  Any 
cancellation will incur a 25% non-refundable charge on booth space only—trade market fee, advertising 
costs, new products gallery and furnishings are non-refundable.

  4.	ELIGIBLE EXHIBITS
	 Hopper Expositions, Inc. reserves the right to determine the eligibility of any company or product for in-        

clusion in the market.

  5.	USE OF EXHIBIT SPACE
	 Exhibitors agree not to assign or sublet any space allotted to them without written consent of Hopper 

Expositions, Inc., or to display or advertise goods other than those manufactured or carried by them in the 
regular course of business.

	 No person, firm or organization not having contracted with Hopper Expositions, Inc. for the occupancy of 
space in the exhibit will be permitted to display or demonstrate its products, processes or services, distribute 
advertising materials in the halls or corridors, or in any other way occupy or use the facilities for a purpose 
inconsistent with these Rules and Regulations.

	 It is explicitly agreed by the exhibitor that in the event it fails to install its display in its exhibit space or fails 
to pay the space rental by the time specified, Hopper Expositions, Inc. shall have the right to take possession 
of said space and lease same or any part thereof to such parties and upon such terms and conditions as it 
may deem proper.

  6.	 LIABILITY
	 Exhibitor assumes entire responsibility and hereby agrees to protect, indemnify, defend, and hold harmless 

the Baltimore Convention Center and its owners, Hopper Expositions, Inc., the American Equestrian Trade 
Association, and their affiliated and subsidiary companies and their respective partners, directors, officers, 
employees and agents (“the indemnitee”) against all claims, losses and damages to persons and property, 
governmental charges or fines and attorney’s fees arising out of or caused by Exhibitor’s installation, 
removal, maintenance, occupancy or use of the exhibition premises or part thereof, excluding any such 
liability caused by the sole negligence of the indemnitees.
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Exhibitors are advised to carry special insurance to cover exhibit material against delay, damage and 
loss, and public liability insurance against injury to persons and damage to the property of others.

	 If the exhibitor’s material fails to arrive, the exhibitor is nevertheless responsible for all amounts due 
hereunder.

	 Hopper Expositions, Inc. shall not be responsible for errors and omission in the Official Show Directory        
or Addendum.

  7.	BOOTH EQUIPMENT AND SERVICES
	 A contracted 10' x 10' both shall include the following exhibit equipment: 8' high drape back wall, 3' high 

drape side walls, 7" x 44" sign indicating company name and booth number, 4', 6' or 8' x 30" high skirted 
table, 2 folding chairs and one wastebasket.

  8.	REGISTRATION
	 Each exhibitor is entitled to five (5) free exhibitor badges for each 100 square feet of space rented.  Each 

additional badge will cost $50.00.  Badges will not be transferable and Hopper Expositions, Inc. reserves 
the right to withdraw the use of any exhibitor’s badge or pass used to gain admission to the Exhibit by any 
person other than the individual for whom it was issued.  Registration policies and procedures shall be 
under the exclusive control of Hopper Expositions, Inc.

  9.	BOOTH CONSTRUCTION AND ARRANGEMENT
	 Exhibits shall be arranged so as not to obstruct the general view, nor obstruct the exhibits of others.  Plans 

for specially-built displays not in accordance with regulations are to be submitted to Hopper Expositions, 
Inc. before construction is ordered.

	 Standard Booths:  For one of more booths in a straight line (in-line booths), the maximum height of 
backwalls, signs, facias and lights will be 8 feet.

	 All Display Fixtures  over three feet in height may be placed next to the side walls and may extend 7 
feet from the back wall.  However, the last 3 feet to the aisle may not exceed over 42 inches in height.  
Desks, chairs and other items of furniture, such as cases or tables, may be set at the front booth line, but 
cannot exceed the 42-inch height limit.

	 See-through Panels  may be used as an entire side wall, provided samples are sent to Hopper Expositions, 
Inc. in advance for approval.  Exhibitors using canopies of false ceiling over their exhibit may use vertical 
supports up to 3 inches in width in the corner of their booth.  Vertical supports, which are strictly decorative, 
will not be permitted if they interfere with sign lines of other exhibitors.

	 Perimeter Booths:  One or more booths in a straight line located on the outer perimeter wall of the floor may 
extend the back wall to a maximum of 12 feet (including signs, displays and lights).  All other regulations 
governing standard booths apply to perimeter booths.

	 End-cap Booth:  (2 booths side-by-side with each booth on the end of a row.)  The back wall of the                
2 booths may be 8 feet in height so long as it does not exceed 14 feet in length (last 3 feet on each side          
to aisle must not exceed 42 inches in height).

	 Double-Story Booths:  Stacked or multiple story booths are acceptable with Hopper Expositions, Inc. 
providing such applications are approved in writing by the Convention Center or exhibit facility, the re-      
sponsible Fire Marshall, and the appropriate “Trades.”  Resulting approvals are to be forwarded to Hopper 
Expositions, Inc. offices in Middletown, Ohio, no later than 60 days prior to the “official” exhibitor move-in 
dates for the Event.  Rental space will be calculated at 50% of floor space booth prices per stacked level.
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10.	 INSTALLATION AND DISMANTLING OF EXHIBITS
	 All displays must be completely arranged for viewing, by the date and hour specified by

 	 Hopper Expositions, Inc.  Dismantling will not be permitted prior to the 4:00 p.m. closing of the market.  
Exhibitors do not have the right prior to closing of the market to pack or remove articles on exhibit.

11.	 RESTRICTIONS
A)	 Hopper Expositions, Inc. reserves the right to restrict any displays, which are objectionable because 

of noise, glaring or flashing lights, methods of operation, or any other reason, and also to prohibit or 
evict any exhibit which, in the opinion of Hopper Expositions, Inc. management, may detract from 
general character of the exhibit.  This reservation includes persons, things, conduct, printed matter or 
anything Hopper Expositions, Inc. judges objectionable.  In the event of such restriction or eviction, 
Hopper Expositions, Inc. is not liable for any refund of any amount paid hereunder.

B)	 No display material exposing an unfinished surface to neighboring booths will be permitted.  
Demonstrations must be located so that crowds collected will be within the exhibitor’s space and not 
blocking aisles or neighboring exhibits.

C)	 No exhibiting firm, organization or trade publication, regardless of its product or service not assigned 
space in the exposition will be permitted to engage in direct selling in the exhibit hall area.

D)	 The serving of food or the running of contests of any kind must first be approved in writing by Hopper 
Expositions, Inc.

12.	 EXHIBITOR REPRESENTATIVE
	 Each exhibitor must name at least one person to be its representative in connection with the installation, 

operation and removal of the exhibit.  Such representative shall be authorized to enter into service contracts 
as may be necessary and for which the exhibitor shall be responsible.

13.	 EXHIBITOR ACTIVITIES
	 Exhibitor agrees not to schedule or conduct any outside activities including, but not limited to receptions, 

seminars, symposiums and hospitality suites that are in conflict with the official program of Hopper 
Expositions, Inc. whether such activities are held at or away from the official show site, except with written 
approval of Hopper Expositions, Inc.  Exhibitor will submit to Hopper Expositions, Inc. management 45 
days prior to the market’s opening date any program the exhibitor intends to hold at or in conjunction with 
this market for written approval as to the time and place.

14.	 CONTRACTOR SERVICES AND INFORMATION
	 Hopper Expositions, Inc. has, in the best interest of the exhibitors, selected certain firms to serve as official 

contractors to provide various services to exhibitors.
	 Complete information, instructions and schedule of prices regarding drayage, labor for erecting and 

dismantling, electrical work, furniture, cleaning, etc. will be included in the Exhibitor Packet forwarded 
after space has been confirmed.  An Exhibitor Service Center will be maintained on the exhibit floor to 
facilitate service request from exhibitors.

15.	 ANIMALS
	 No live animal, reptile, fish or bird will be allowed to enter or remain in the facility.  The only exception 

is an association approved and properly and safely muzzled “Assist Animal.”

16.	POWER, AIR, WATER, GAS, ETC.
	 It is mutually understood and agreed that Hopper Expositions, Inc. shall use proper and reasonable care to 

have all utilities installed and operating during the trade show and exposition.  However, Hopper Expositions, 
Inc. shall not be held responsible for late installation or interruption of any services that may occur.
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17.	 SAFETY
	 Machinery, operating equipment or other objects that might cause bodily harm must be ade-

	 quately safe guarded.  No storing of inflammable materials is allowed behind any back wall or between 
two back walls.

18.	 TAXES AND FEES
	 Exhibitor is solely responsible for the collection and/or payment of all city, state and federal taxes that may 

be required by law such as, but not limited to, city and state sales tax.
	 Exhibitor is also solely responsible for the procurement and/or payment of all licenses, copyright or royalties 

fees, etc. to cover any activities taking place within the exhibitor’s booth or resulting from the exhibitor’s 
participation in the show.

19.	 COMPLIANCE
	 The exhibitor assumes all responsibility for compliance with all pertinent ordinances, regulations and codes 

of duly authorized local, state and federal governing bodies concerning fire, safety, health, together with the 
rules and regulations of the operators and/or owners of the property wherein the exhibit is held.  Federal, 
state and city laws must be strictly observed.  Wiring must comply with fire department and underwriters’ 
rules.  All drapes, curtains, table coverings and skirts, displays, or any other materials used in Exhibits must 
be flame retardant.  Wood and wood by-products must be treated by a certified fire retardant applicator, 
using pressure impregnation or similar impregnation method.  ALL such material is subject to inspection 
and flame testing by the Fire Marshall.

20.	CANCELLATIONS OR TERMINATION OF EXPOSITION
	 In the event that the premises where the market is to be held shall, in the sole determination of Hopper 

Expositions, Inc., become unfit or unavailable for occupancy, or shall be substantially interfered with, by 
reason of picketing, strike, embargo, injunction, act of war, act of God, fire or state of emergency declared 
by any government agency or by reason of any municipal, State or federal law or regulation or by reason of 
any other occurrence beyond the control of Hopper Expositions, Inc., Hopper Expositions, Inc. may cancel 
or terminate the market.  In the event of such cancellation or termination, the exhibitor waives any and all 
claims the exhibitor might have against Hopper Expositions, Inc. for damages or expenses and agrees to 
accept in complete settlement and discharge of all claims against Hopper Expositions, Inc. the exhibitor’s 
prorate share of the total amount paid by all exhibitors less all costs and expenses incurred by Hopper 
Expositions, Inc. in connection with the exposition, including a reserve for future claims and expenses in 
connection therewith.

	 In case Hopper Expositions, Inc. shall, for any reason, determine to cancel or terminate the market, the exhibi-    
tor waives all claims the exhibitor might have against Hopper Expositions, Inc. for damages or expenses and 
agree to accept in complete satisfaction and discharge of all claims against Hopper Expositions, Inc. a re-     
fund of all amounts paid by the exhibitor to Hopper Expositions, Inc. in accordance with this agreement.

21.	 MANAGEMENT
	 Hopper Expositions, Inc. management reserves the right to interpret, amend and enforce these Rules and 

Regulations as it deems proper to assure the success of the Exposition.  The exhibitor further agrees that 
these Rules & Regulations of the American Equestrian Trade Association International Fair, produced by 
Hopper Expositions, Inc., are made part of the agreement and the signing of this contract for space, indicates 
that the exhibitor has read, understood and agreed to same.

22.	RESPONSIBILITY
	 If the exhibitor fails to comply in any respect with the terms and conditions of this agreement, Hopper 

Expositions, Inc. shall have the right without notice to the exhibitor to offer said space to another exhibitor, 
or to use said space in any other manner.  This shall not be construed as affecting the responsibility of the 
exhibitor to pay the full amount specified by the contract.




